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1. O01mme moJoKeHus

1.1. TlomoxxeHne O HOPMATHUBHOM JIOKAJIBHOM aKT€ MYHHIIMIAIBHOTO OFOIKETHOTO
JIOLIKOJIBHOTO 00pa3oBareinbHOro yupexaenus «Jlerckuit cag NoS» obmiepa3BuBaroiiero Buaa I.I.T.
VYpyccy FOtasunckoro mynununaibHoro paiona Pecniyonuku Tatapceran (nanee — [lonoxxenue, nanee
— OOpazoBaTenbHOE YUPEIKICHUE) YCTAHABIMBACT SAMHBIC TPEOOBAHMS K HOPMATHUBHBIM JIOKATHHBIM
aKTaM, UX MOJTrOTOBKE, O(OPMIICHUIO, MPUHATHIO, YTBEPKIECHUIO, BCTYIUICHUIO B CHILY, BHECECHUIO
U3MEHEHUN U OTMEHE.

1.2. Hacrosimiee Ilonoxenue sBiasieTcsi HOPMATUBHBIM JIOKaJIbHBIM akToM OOpa3oBaTenbHOTO
yUpeXJIeHUs U 00513aTeNbHO K UCTIOJTHEHHUIO BCEMH YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHIA.

1.3. TlonoxxeHue MOATOTOBIEHO Ha ocHOoBaHMM DenepaiibHOro 3akoHa «OO0 oOpazoBaHUU B
Poccutiickoit ®enepanun», TpynoBoro koaekca P (manee — TK P®D), I'paxnanckoro Konekca PO
(manee — 'K P®), YcraBa OOpa30BaTeIbHOTO YUPEKACHUS.

1.4. JlokanbHBIN HOpMATHUBHEIN akT O0Pa30BaTEIHLHOTO YUPESKICHUS (Jlaiee — TOKAIBHBIN aKT)
— 3TO HOPMAaTHBHBIN MPAaBOBOW JOKYMEHT, COACPIKALINI HOPMBI, PETYIHpYIONIe 00pa3oBaTelbHbIC
orHomenus B JIOY B mpenenax cBoeld KOMIETEHIIMM B COOTBETCTBHU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu, B MOpsiIKe, yCTAHOBICHHOM Y cTaBoM OOpa3oBaTeIbHOTO YIPEKICHHUS.

1.5. Jlokanbuble axkTbl OOpa3oBaTENbHOTO YUYPEKIACHHUS JEHCTBYIOT TOJBKO B
npeenax JaHHO# 0011e00pa3oBaTeIbHON OpraHU3allii U HE MOTYT PETYJIHPOBATh OTHOILICHUS
BHE €€.

1.6. JlokanpHble aKThl M3AAIOTCA MO OCHOBHBIM BOMPOCAM OPraHU3alMUd U OCYIICCTBICHHS
oOpa3zoBatenbHO JesTenbHOCTH OO0pa3oBaTeNbHOTO YYpEXKACHHS, B TOM YHCIE IO BOMIpocam,
pErIaMeHTHPYIOIIUM TMpaBUia IMpHeMa OOYYaIOIIUXCs, PEXUM 3aHATUNH oO0ydarommxcs, (Hopmsl,
MEePUOJNYHOCTD U MOPSAIOK TEKYIIEr0 KOHTPOJIS, MOHUTOPHHTA JOCTHKEHHUH 00yUYarouuXcs, MOpsI0K
M OCHOBAaHHS TIEPEBOJAA, OTYHCICHUS W BOCCTAHOBJICHUS OOYYarONIMXCS, IMOPSJIOK O(OPMIICHUS
BO3HUKHOBEHMSI, TPUOCTAHOBJICHUS W TMPEKpalIeHUs OTHOIICHHH MEXay 00pa3oBaTeIbHOM
opranmzaine u oOyyarommmucs W (WIM) POAUTENSIMU  (3aKOHHBIMH  IPEACTABUTEISIMH)
HECOBEPIICHHOJIETHUX 00yUYaIOIUXCsl.

1.7. JlokaynbHBIEC aKTHI, COOTBETCTBYIOIIME BCEM TPEOOBAHUSAM 3aKOHO1aTebCTBA PD,
SIBJISIFOTCS 00s13aTEIbHBIMU K UCTIOJIHEHUIO BCEMHU yYaCTHUKaAMU 00pa30BaTEIbHBIX OTHOIICHUM.

1.8. Hopmbl JTOKaNbHBIX aKTOB, YXYIIIAONIUE TOJIOXKEHUE OOYYAIOIMIUXCS WU PAOOTHUKOB
O06pa3oBaTEIHLHOTO YUPEKIACHHS 110 CPABHEHHUIO C TOJIOKEHHUEM, YCTAHOBICHHBIM 3aKOHOIATEIHLCTBOM
00 00pa3zoBaHUM, TPYIOBBIM 3aKOHOJATENLCTBOM JIMOO MPUHATHIE C HAPYIICHHEM YCTaHOBIEHHOTO
MOpsiAKa, HE MPUMEHSIOTCS U MOAJIEKAT OTMEHE.

1.9. JlokanbHble akThl OOpa30BaTENBHOIO YUPEKIAECHUS YTPAUNBAIOT CUIY (TIOJTHOCTBIO WM B
OTJIEIbHON YaCTH) B CIACAYIOIINX CIydasx:

— BCTYIUICHHE B CHJIy aKTa, IPU3HAIOIIETO IaHHBIN JIOKAJIbHBIN aKT yTPATUBILINUM CUITY;

- BCTYIUICHHE B CHJTY JIOKQJIBHOTO aKTa OOJIBIICH IOPUIANUYECKON CHUITBI, HOPMBI KOTOPOTO

MIPOTHBOPEYAT MOJIOKEHHUSIM JaHHOTO JIOKAJIbHOTO aKTa;

- TMpU3HAHUE CYJIOM HJIM WHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJAapCTBEHHOW BIIACTH
JoKaapHOTO akTa OOpa30BaTEIBLHOTO YUPEKACHHS IPOTHBOPEUAIIUM JIEHCTBYIOMIEMY
3aKOHOJATEIbCTBY.

1.10. JloxanpHbIi akT OOpa30BaTEIHLHOTO YUPEXKICHHUS, YTPATUBIIUN CHITY, HE TIOJICKUT
HCTIOTHEHUIO.

2. Heaun u 3agaun

Lensavu u 3agauamu Hactosmiero [lonoxxeHne SBISIOTCS:
- CO3J/IaHHE€ €IMHOM M COTJIACOBAHHON CHUCTEMBI JJOKATBHBIX akTOB OOpa30BaTeILHOTO

YUpEKICHUS,
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- obecrieyeHre MPUHIINIA 3aKOHHOCTA B HOPMOTBOPUYECKOM IEATEIHHOCTH
OO6pazoBaTeNbHOTO YUPEKICHUS;

- COBEpIIECHCTBOBAHME MPOLIECCca MOATOTOBKH, O(hOpPMIIEHUS, MPUHATHUS U pealn3aiuu
JIOKAJIbHBIX aKTOB;

- TpeAOoTBpalIeHUE TyOIUPOBAHUS PETyIUPOBAaHHS OOIIECTBEHHBIX U 00pa30BaTEIbHbIX
oTHoweHUH B OOpa30BaTEIbHOM YUPEKACHUU.

3. Buabl 10KaJIbHBIX AKTOB

3.1. B coorBercTBMM ¢ YcTaBoM jeATeNbHOCTh  OOpa3oBaTeIbHOTO  YUPEKIACHUS
periIaMeHTHPYeTCsl CIEAYIOIIMMHU BHUAAMHU JIOKAIBHBIX AaKTOB: MOJOXCHHUS, PEHICHUs, MPHUKA3bI,
pacrnopspKeHHs, MHCTPYKUUHU, TOJKHOCTHBIE HWHCTPYKIUH, MpaBuia, mNopsaok. lIpencraBieHHbII
nepeyeHb BUAOB JIOKAIBHBIX aKTOB HE SIBJISETCS UCUEPIIBIBAIOIIUM.

3.2. JlokanpHble akThl OOPa30BaTEILHOTO YUPEIKICHUS MOTYT OBITh KJIACCH(DUIIUPOBAHBI:

a) Ha TPYIIIBI B COOTBETCTBHU ¢ KoMreTeHnueir O0pa3oBaTeIbHOTO YUPESIKIACHUSL:

- JIOKaJIbHbIE aKThl OPTaHU3ALMOHHO-PACTIOPSIIUTEIBHOIO XapaKTepa;

— JIOKaJbHBIEC aKThl, PETIAMEHTUPYIOIINE BOIPOCH! OPraHU3aluy 00pa30BaTeIbHOTO

mpolecca;

— JIOKalIbHBIE aKThI, pETIAMEHTHPYIOIINE OTHOIICHUS paboToaaTens ¢ pabOTHUKaMU U
OpraHu3aluio yueOHO—METOANYECKOI paboThl;

— JIOKaJbHBIC aKThI, PETJIAMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO—
XO3SICTBEHHYIO JICATEIIEHOCTD;

- JIOKQJIbHBIE aKTbl, 00ECIIEUNBAIOIINE BECHUE IO POU3BO/ICTBA.

0) IO KPUTEPHSIM:

- TIO CTETIEHHW 3HAYMMOCTH: 00s3aTelIbHBIC H HE00sS3aTeIbHBIC;

- 10 cdepe neiicTBUA: 00IIET0 XapaKTepa U CIIeNUAIIbHOTO XapaKTepa,

— [0 KPYTy JIUII: PACIPOCTPAHSIOIINECS Ha BCeX paOOTHUKOB OOPa30BaTEIbHOTO YUPEKICHUS
Y HE PacTpOCTPAHSIOUINECs Ha BCEX PAOOTHUKOB OpraHU3alNY;

- MO0 crnocoOy MPHUHATHS: MPUHUMaeMble pykoBoauteraem OOpa3oBaTENbHOTO YUpEKJICHUS
€IMHOJIMYHO U MPUHUMAEMbIE C YU€TOM MHEHHMS MPEJCTABUTEIBHOTO OpraHa y4aCTHHKOB
00pa3oBaTeNbHBIX OTHOIICHU;

— TI0 CPOKY JeMCTBUS: OCTOSHHOTO JAEHCTBUS, OECCPOUHBIE, C ONPEeIEHHBIM
CPOKOM JICHCTBUS;

— IO CPOKY XpaHEHUs: IIOCTOSSHHOT'O XpaHeHus , 75 JeT u ipyrue.

4. ITopsinok MOArOTOBKM JIOKAJBHBIX AKTOB

B O6pa3oBarenbHOM yUpeKIEHUN YCTAaHABIUBAETCS CIECAYIOIMNA MOPSI0K MOATOTOBKU
JIOKQJIBHBIX aKTOB:

4.1. MHUIMATOPOM MOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

- YUPENNUTEID;

- OpraHbl YIPaBJICHHUS 00pa30BaHUEM;

- 3asenytouuii JIOY;

- y4aCTHUKH 00pa30BaTeNIbHbIX OTHOIIECHUH.

OcHoBaHMEM JUIsl TIOATOTOBKH JIOKAJBHOTO aKTa MOTYT TaK)Ke SBIATHCS W3MEHEHUS B
3aKkoHoAarenscTBE PO (BHECEHME U3MEHEHMI, N3JaHNE HOBBIX HOPMATHUBHBIX IIPABOBBIX AKTOB).

4.2. TIpoeKT NOKaIbHOI'O aKTa TOTOBUTCS OTJEJIBbHBIM PAaOOTHUKOM WIIU TPYIION pabOTHHUKOB
10 MOpPYYEHHUI0 3aBeyromiero O0pa3oBaTeIbHOTO YUPEKICHHS.

4.3. TloaroTroBka JOKAJIHHOTO aKTa BKIIIOYAET B Ce0s M3ydyeHHE 3aKOHOIATEIBHBIX W HHBIX
HOPMATHBHBIX aKTOB, JIOKAJbHBIX aKkTOB OOpazoBaTEeIbHOIO YUPEXKICHHs, PErJIaMEHTHUPYIOIIUX Te
BOIIPOCHI, KOTOPBIE IMpEAIoaraeTcs OTPa3uTh B MPOEKTE HOBOTO aKTa, U Ha ATOM OCHOBE BHIOOp €ro
BUJIA, COICPKAHMSI U MIPE/ICTABICHHUE €r0 B TUCbMEHHOU (hopMme.

[okymMeHT co3aaH B anekTpoHHon chopme. Ne 12 ot 12.05.2023. UcnonHutens: Xabubynnuna I.U. 0 INEKTPOHHbIN
CrpaHunua 3 n3 8. CTpaHuua cosgaHa: 12.05.2023 14:11 =¥ TATAPCTAH



4.4. Tlo Bompocam mpueMa Ha paboTy, MEPEBOIOB, YBOJBHEHUMN, MPEIOCTABICHUS OTIYCKOB,
MOOUIPEHUM WM NPUBJIEYEHUS COTPYIHUKOB K JUCUUIUIMHAPHON WM MAaTEPUAIIbBHON OTBETCTBEHHOCTH
M3JAK0TCS IpuKasbl, B cooTBeTCTBUU ¢ TK PO.

4.5. TIpoekT IJOKalbHOTO aKTa MOXeT OBITh NpEeACTaBIeH Ha obOcyxaeHue. Dopmsl
IPEJCTaBICHUS Ui OOCYXKAEHUS MOT'YT OBITh Pa3IMYHBIMU, HAIPUMED, pa3MEILEHHE POEKTa
JIOKAJIbHOT'O aKTa Ha MH()OPMAIIMOHHOM CTEH/IE B MECTE, IOCTYITHOM JUIsl BceoOI1ero 0003peHus, Ha
ounmansHOM caiite O06pa30BaTebHOTO YUPEKIEHUS WIN HAIIPABJICHUE
IIPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEJCHUE COOTBETCTBYIOLIETO COOpaHUs ¢ 00CYXIEHUEM
IIPOEKTA JIOKAJIbHOTO aKTa U T.J.

4.6. Ilpu HEOOXOAMMOCTH JIOKAJIbHBINA aKT IPOXOJUT MIPOLIEYPY COTIaCOBAaHUS B
cootBeTcTBUU ¢ Ycraom JIOY.

4.7. 1lpu NpUHATUY JIOKAJIBHOIO aKTa, 3aTPArMBaIOLLEr0 3aKOHHBIE HHTEPECHI BOCIIUTAHHUKOB
o0ecrieunBaeTcs yaeT MHEHHS POJAUTENICH B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoit
®enepanuu.

4.8. IIpu NpUHATUY JIOKAJIBHOTO aKTa, 3aTParkMBaoILero 3aKOHHbIE HHTEPEChl pA0OTHUKOB
obecreynBaeTcs NEpBUYHOM Mpodcoro3Hoi opranuzanuu JJOY B COOTBETCTBUHU C 3aKOHOIATEILCTBOM
Poccuiickoit ®enepanuu.

4.7. Cpoku U NOPAJOK pa3pabOTKU MPOEKTa JIOKAJIBHOI'O aKTa, MOPSIOK €ro COrjacoBaHMs,
ydyera MHEHMs poAuTenell M mnepBUYHOW mnpodcoro3Hoi opranuzamuu JIOY ycraHaBiauBaeTcs
JoKaJIbHBIM akToM o [lopsiike yuera MHEHUS yHaCTHUKOB 00pa30BaTeIbHbIX OTHOLIEHUHN IPU NPUHATUU
JIOKQJIBHBIX aKTOB, 3aTPArMBAOIIMX 3aKOHHBIE MHTEPECHI BOCIIMTAHHUKOB.

5. HOpﬂIlOK NMPUHATUA U YTBEPKACHUSA JIOKAJIBbHOI0 aKTa

5.1. JloxkanbHb aKkT, HPOLIEAUIMI NPOLENYypYy COIVIACOBAHUS, MOJUIEKUT HPHUHITHIO U
yIBepKIeHHIO Tpuka3oM OOpa3oBaTeNbHOTO  Y4YpEXKJICHHs B  COOTBETCTBUM C Y CTaBOM
OO0pa3oBaTeNnbHOIO YUPEIKIACHUSL.

5.1. JlokanbHble akThl OOpa30BaTENILHOTO YUPEKICHUS MOTYT IPUHUMATHCS OOIIMM COOpaHUEM
pabOTHHKOB, MEeJarOrTHYeCKUM COBETOM B COOTBETCTBUU ¢ Y cTaBoM OOpa30BaTEIbHOTO YUPEKACHUS —
0 MIpeIMeTaM MX BEACHUS U KOMIETEHIUH.

5.2. He moanexar NpUMEHEHUIO JIOKAJIbHBIE aKThl, YXYIIAIONINE MMOJI0KEHHE PAOOTHUKOB I10
CPaBHEHHUIO C TPYJIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMHU, a TaKXKe
JIOKAJIbHBIE aKThI, MPUHATHIE C HApYIICHHWEM IOpsJKa y4yeTa MHEHMs MpPEICTaBUTEIBHOIO OpraHa
pabOTHHKOB.

5.3. Ilpomenmmuii npouenypy HNPUHATUS JIOKAIbHBIM aKT yTBEpXKJIaeTcs MPHUKA30M
O0pazoBaTeNbHOIO YUPEKICHUS.

5.4. JlokanbpHBIN aKT BCTYNAeT B CHIIy ¢ MOMEHTA MOIMCAHUS IPUKA3a PyKOBOAUTENIEM UIIH C
JaThl, YKa3aHHOTO B IIPUKAa3€ O BBEJACHUHU B JICHCTBHE JIOKAJILHOTO aKTa.

5.5. Ilocne yTBepXkaeHHUs JOKAJIBHOTO aKTa MPOBOJUTCS IpOLENypa O3HAKOMIIEHUS C HHUM
Y4aCTHUKOB 00pa30BaTeNIbHbIX OTHOIIEHWH, Ha KOTOPBIX PACHpPOCTPAHSIOTCS IOJOKEHHUS JAHHOTO
JoKanbHOro akrta. O3HaKOMJIEHHWE C JIOKAJbHBIM aKTOM 4epe3 pa3MmelleHue (MyOsMKaluio) Ha
o(unmanbHOM caiiTe 00pa30BaTEILHOIO YUPEKICHUS.
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6. OdopMiieHue JTOKAJIBHOIO aKTA

OdopmiieHre TOKaTbHOTO aKTa BEIIIOIHAETCS B COOTBETCTBUH C TpeOoBaHUsIMU «I 0CymapcTBEHHON
CHUCTEMBI JTOKYMEHTAIIMOHHOTO obecrieueHus ynpasneHus. OcHoBHbIE mojokeHus. OOmme TpeOoBaHus K
JOKYMEHTaM U CIIy’KOaM JOKyMEHTAllMOHHOTO 00ECTIEYeHHUs», @ TAK)KE HOPMaMHU
«YHUGDULIUPOBAHHON CHCTEMBbI JOKYMEHTaluu. YHU(UUIHUPOBAHHAs CHUCTEMa OpraHU3alMOHHO-
paclopsSANTEeNbHOM JTOKyMeHTaluu. Tpeboanust k odopmieHuio aokymeHToB. [OCT P 6.30-2003
(ytB. Ilocranosnenunem I'occranmapra Poccun ot 03.03.2003 Ne 65-ct «O npHHATHH W BBEICHUU B
JeiicTBUe rocynapcTBeHHOro cranaapra Poccuiickoit @enepaunn»). [Ipu atom:

6.1. CrpykTypa JIOKaJdbHOrO aKTa JOJKHAa OO0ECleunBaTh JIOTUYECKOE pa3BUTHE TEMbl
MIPaBOBOrO perynupoBaHus. Eciau TpeOyercs pa3zbsiCHEHHE Lieleld U MOTHBOB MPHHATHUS JIOKAJIHHOTO
aKTa, TO B POEKTE JIaeTCsl BCTYNMUTEIbHAs YacTh — MpeaMOysa. [lonoxeHnss HOpMaTUBHOTO XapakTepa
B IIpeaMOyIy He BKIIFOYAIOTCSI.

6.2. HopmaTuBHBIe npeanucanus O(GOpMISIOTCS B BHUJE IYHKTOB, KOTOPbIE HYMEPYIOTCS
apaObckuMu TUPpaMu C TOYKOM M 3aroJOBKOB He HMEIOT. [IyHKTBI MOTYT mMojapa3ieisThcs Ha
MOJITYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WIH HU(POBYIO HYMEPAIHIO.

6.3. 3HaunTenpHBIE MO 00BEMY JIOKaJdbHBbIE aKThl MOTYT JEIUThCS Ha TJABBI, KOTOpPHIE
HYMEPYIOTCSI pPUMCKIUMH [TU(PPAMU H UMEIOT 3ar0JIOBKH.

6.4. Ecau B OKanbHOM akTe MPHUBOIATCS TaOMUIbL, TpaduKHU, KapThl, CXEMbI, TO OHHU, KaK
MPaBUIIO, TOJIKHBI OPOPMIIATHCS B BUJE MPUIOKEHHH, a COOTBETCTBYIOIIME MYHKTHI aKTa JOJIKHBI
MUMETh CCBUIKH Ha TU TPUIIOKEHUSI.

6.5. JIoKanpHBIN aKT ¢ MPUIOKEHUSIMH JIOJIKEH UMETh CKBO3HYIO HyMEpaluio CTPaHHL.

6.6. JIOKaNbHBIA aKT U3NIAaraeTcsi Ha TOCYJApPCTBEHHOM si3bike PD U TOHKEH COOTBETCTBOBATH
JUTEPATyPHBIM HOPMaM.

6.7. CTpyKTypa JIOKAJIbHOT'O aKTa JI0JKHA OBITh JIOTHYECKH 00OCHOBAHHOM, OTBEYAOIICH 1EIsIM
¥ 3a/1a4aM IPABOBOTO PETYIUPOBAHMS, a TAK)KE 00ECIIEYNBAIOIIEH JTOrMYECKOE PA3BUTHE U MPABIIIFHOE
MMOHWMaHHE JAHHOTO JIOKATHHOTO aKTa.

6.8. B JOKanmbHBIX aKTax MAIOTCS ONpPENENICHUs BBOJAMMBIX OPHIMYECKUX, TEXHUYECKHX WU
IPYTUX CHENHATbHBIX TEPMHHOB, €CIIM OHU HE SIBIISIOTCSI OOLIEH3BECTHBIMUA U HEYIOTPEOISIEMBIMH B
3akoHoJaTenbcTBe Poccuiickoit @enepaninu 1 perioHaAIBHOM 3aKOHOIATEIbCTBE.

6.9. He nomyckaercss mepenuchiBaHUE C 3aKOHOB. [Ipr HEOOXOAUMOCTH HSTO JeJaeTcs B
OTCBUIOYHOH (opme.

7. OcHoBHbBIE TPeOOBAHUS K JIOKAJTbHBIM aKTaM

JlokanbHble akThl OOpa30BaTENBHOTO YUPEKACHUS TOJIKHBI COOTBETCTBOBATH CJIEIYIOIIUM
TpeOOBaHUAM:

7.1. Tlomoxxenue

JOJDKHO COJIEPKATh CIEAYIONIHE 00s3aTeIbHBIC PEKBU3HTHI:

- MOJTHOE ¥ KpaTKOe HaNMEHOBaHUE 00pa30BaTEeIbHON OpraHU3allny;

- 0003HaYCHHE BU/IA JIOKAITBHOTO aKTa;

- €r0 HauMEHOBaHHE, TPU(BI: IPUHSTO, YTBEPIKICHO, COTIACOBAHO, YUTEHO;

- TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

7.2. TlpaBuna

JIOJKHBI COJIEPKATh CIEAYIONUE 00s3aTeNbHbIE PEKBU3UTHI:

- MOJTHOE ¥ KpaTKOE HAaMMEHOBaHWE 00pa30BaTeIbHON OpraHU3aIlny;
- 0003HaYCHHE BU/IA JIOKAITBHOTO aKTa;

- €ro HauMeHOBaHUE, TPU(BI MPUHATUS U YTBEPKICHHUS;
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- TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;
7.3. HNucTpykuu

JOJDKHBI COJIEPKATh CIEAYIONINE 0053aTeIbHbIE PEKBU3HUTHI:

- 0003HaUYeHKE BHIA JIOKAJBHOTO aKTa;

- €ro HanMEHOBAHHE;

- rpuQbl IPUHATHS U YTBEPKICHNUS,

- TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHHIO;

7.4. PemeHus JOJKHBI COAEPKATh CIIEAYIONMNE 00s13aTeIbHbIC

PEKBU3HTHI:

- 0003HaUYEHKE BHIA JIOKAJBHOTO aKTa;

- MECTO M JIaTy MPUHSITHS;

- TEKCT;

- JOJDKHOCTB, (PaMUJINIO, MHUITHAIBI U TIOAMUCH JIUIIA, IPUHSBIIETO pelieHne, OTTUCK
IIeYaTH.

7.5. Ilpukassl 1 pacnopspKkeHus pykoBoautesss O0pa3oBaTeIbHOTO YUPESKICHUS
JOJDKHBI COJIEPIKATh CISAYIONINE 00s3aTeIbHBIC PEKBU3UTHI:

- 0003HaYeHre BU/IA JIOKAJILHOI'O aKTa U €0 HaHMEHOBAaHHUE;

- MECTO U JIaTy MPUHSITHS, PETUCTPALMOHHBIA HOMED;

- TEKCT;

- JOJDKHOCTB, (haMuiInio, MHUIUAIIBL ¥ TOANUCH pyKoBoauTenss O0pa3oBaTeIbHOIO
YUPEKICHUS.

[Tpukasbl ¥ pacnopsKEHUs BBIMOTHSIIOTCS Ha Oi1anke OOpa3oBaTeIbHOTO YUPEKICHUS.

7.6. TIpOTOKOJBI U aKThI

JIOJDKHBI COJICPIKATH CIICAYIOIINE 0053aTeIbHBIC PEKBU3HUTHI:

- 0003HaYCHHE BU/IA JIOKAIBHOTO aKTa; MECTO | JIaTy IPUHSTHS, HOMED;

- CIIMCOK MPUCYTCTBYOIINX;

- TEKCT, COJIEp)KaIllMii IMOBECTKY [IHS, OINHCAaHWE XOja, IMOpAIKa W TPOIECAYPHI
COBEpIIACMBIX OIMPEICICHHBIX (FOPUIMYSCKHA 3HAYUMBIX) NEHCTBUN JTHOO OTCYTCTBUE ONPEHACIICHHBIX
(hakToB;

- JOJKHOCTD, (PaMIUTHIO, MHUITHAJBI U TIOIITUCH JIUTA (JIUIT), COCTAaBUBIINX WIIH
MPUHUMABIINAX yIaCTHE B COCTABIICHUU MPOTOKOJIA HITU aKTa.

7.8. Metoanyeckue peKoOMeHaIuu

JOJKHBI COJIEPKATh CIEAYIONUE 00s3aTeNbHbIE PEKBU3UTHI:

- 0003HaYCHHE BUIA IOKAITBHOTO aKTa, MECTO U JaTy MPUHSATHS, €F0 HANMEHOBAHHUE;

- TEKCT, COOTBETCTBYIOIIMHA €ro HAMMECHOBAHWIO W COJACPXAIIUN YKa3aHWEe Ha BHJI,
HAaUMEHOBAaHWE W JaTy MPUHATHS TPaBUJI WIM HUHCTPYKIHMA, HOPMBI KOTOPBIX Pa3bICHIIOTCS,
KOHKPETHU3UPYIOTCS WIH JETATU3UPYIOTCS METOANUYECKUMU PEKOMEHIAIUSMU;

- JOJIDKHOCTD, (I)aMI/IJ'II/ISI, HHUIAaJIbl JIUIa (J'II/II_I), COCTaBHBIIHUX METOJUYCCKHEC
PEKOMCHOANU.

7.9. TlporpaMMmsbl U TUTaHBI

JIOJKHBI COZIEPKaTh CIEAYIOLUE 00s13aTeNbHbIE PEKBU3UTHI:

- 0003HaYeHHE BUIA JIOKAIBHOTO aKTa;

- MECTO U JaTy NPUHATHUS;

- HaMMEHOBAHME U TEKCT JIOKAJIbHOTO aKTa, COOTBETCTBYIOIINE €r0 HAMMEHOBAHUIO.

7.10. JlomxHOCTHAs MHCTPYKLIMS

JOJDKHOCTHASI MHCTPYKIMS paOOTHUKA JTOJIKHA COAEPIKATh CIEAYIOIINE pa3Ielibl:

- 0O0IIIKE TOJIOKEHHUS;

- OCHOBHBIE 33]1auH, 1paBa, MPeJoCTaBIsseMble pAOOTHUKY U €ro 00sI3aHHOCTH;

- B3alMO/JIEICTBHYS;

- OTBETCTBEHHOCTb 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBITMOIHEHUE (HEUCTIOTHEHUE)
00513aHHOCTEM, MPEyCMOTPEHHBIX JOKHOCTHOM HHCTPYKIMEH; TpeOOBaHUs K paOOTHUKY.
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7.11. Ilpu mOArOTOBKE JOKAJBHBIX AKTOB, PETYIUPYIOIIUX COUHAIBHO-TPYIOBBIE OTHOUIECHUS
(HampuMep, KOJIJICKTUBHBIM JOTOBOp, MpaBUiia BHYTPEHHETO TPYIOBOTO paclopsiKa U Jp.) CIEayeT
PYKOBOJICTBOBATbCSI PEKOMEHIALIUAMU O HHX.

7.12. Cpenu okasibHBIX akTOB OOpa30BaTEILHOTO YUPEKIACHHUS BBHICIITYIO IOPUIUICCKYIO CHITY
umeer YcraB OOpazoBarenbHOro yupexaeHus. Ilostomy mnpunumaembie B OOpazoBaTeIbHOM
YUPEXKIECHUH JIOKATbHBIE AKThI HE JI0JKHBI IPOTUBOPEUYUTH €TI0 Y CTaBy.

8. JdoxymeHTanust

8.1. JlokanbHble aKkThl (IPUKa3bl M PACHOPSIKEHMS) MPOXOAIT IMPOLELYpPY pErucTpanuu B
CIELUANbHBIX J)KypHaJIaX.

8.2. O0s13aTeIbHON pEruCTpaluy MOJUIEKAT MOJOKEHUS, IPABUIIA, HHCTPYKLINHU, TIPUKA3bl U
pacnopspkeHus 3aBenyromniero OOpa3oBaTeNbHOIO YUPEKACHUS.

8.3. Perucrpanuio JOKaJbHbIX aKTOB OCYLIECTBISET OTBETCTBEHHBIH 3a BEJECHUE
JIeJIOTIPOU3BOCTBA COITIACHO MHCTPYKIMH IO JEI0Npon3BoAcTBY B OOpa30BaTeIbHOM YUPEKICHUH.

8.4. Perucrpanyist MHCTPYKLHI OCYIIECTBIISIETCS] HE O3/IHEE AHSA UX YTBEPXKICHHSI 3aBEAYIOIINUM
OO0pa30BaTeNbHOTO YUpEKACHUS, NPUKA30B M pacrnopsikeHud 3aBeayromiero OOpa3zoBaTeiabHOro
YUPEKACHUS — HE TO3/IHEE THS UX H3TaHUS.

9. IHopsinok BHeceHMsI MU3BMEHEHUI U J0MOJHEHUH B JIOKAJIbHbIE AKThI

9.1. B geiictByromue B O6pa3oBaTeIbHOM YUPEXKICHUU JIOKATbHBIE AKThl MOTYT OBITH BHECEHBI
W3MCHCHMS U JOTIOJTHCHHUS.

9.2. Tlopsok BHECEHUS M3MCHCHHI M JIOTIOJIHCHWW B JIOKAJIBbHBIE akThl OOpa30BaTeIbHOTO
YUpPEXKACHUS OIpENENsieTCsl B CaMUX JIOKAJbHBIX aKTaX. B OCTaNbHBIX ClydasX HW3MEHEHUs U
JOTIOJTHEHUS OCYILECTBIIAIOTCS B CIAEAYIOLIEM MOPSIKE:

9.2.1. BHeceHHE WU3MEHEHUN U JOMOJIHEHUN OCYIIECTBISIETCS B MOPSJIKE, YCTAaHOBICHHOM B
JIOKAJIbHOM HOPMAaTUBHOM aKTe€, HA OCHOBAaHUU KOTOPOT'O BHOCATCS U3MEHEHUS;

9.2.2. u3MeHEeHUs W JONOJHEHUs B JIOKAJbHBIE aKThl BHOCATCA IYTEM H3JaHMS IpUKa3a
OO06pazoBaTeNbHOTO YUPEKICHUS O BHECEHUH U3MEHEHH I UK JIOTIOJIHEHUH B JIOKAJIbHBI HOPMATHBHBIN
aKT;

9.3. I3mMeHeHus: U JONOJIHEHUS B JIOKAJIbHBIM aKT BCTYNAKOT B CUJIy C JaThl, YKa3aHHOW B
MPUKa3€ O BHECEHUM WU3MEHEHUN WM JIONOJHEHUW B JIOKAJbHBIA HOPMATHBHBIM aKT, a B Ciy4ae
OTCYTCTBHUSI YKa3aHHS B HEM JIaThl — IO UCTEUCHUU 7 KaJEHIAPHBIX AHEU C AaThl BCTYIUICHHUS MpUKa3a
0 BHECEHUU M3MEHEHHI WM JOMOJHEHUHN B JOKAJIbHbBINA aKT B CHITY.

9.4. V3MeHeHuss u [OMOJHEHHs] B TMpeNNUCaHUs U TpeOOBaHUS, MPOTOKOIBI M AaKTHI,
METOAMYECKUE PEKOMEHJIAllUM, aKThl O NPU3HAHWU JIOKAJIBHBIX AKTOB, YTPAaTHUBUIMMHU CHUIy, HE
BHOCSITCS.

10.  3axkuarouyuTe/bHBIE IM0JI0KEHUA

10.1. Hacrosee [Tonoxenue npuHUMaeTcsi ¢ y4eTOM MOTUBUPOBAHHOTO MHEHUS
npodcoro3noro komutera OOPa30BaTEIHLHOTO YUPEHKICHUSI.

10.2. TTonmokeHre BCTyMAaET B CHIIY C JaThl €ro yTBEepkKAeHUs MprkazoM OOpazoBaTebHOTO
YUPEKICHUSA.

10.3. TlonoxkeHue yTpauuBaeT CHIIy B cllydae NPUHATHUSI HOBOTO [1010XeHus 0 TOKaIbHBIX
aKTax.

10.4. Bonipockl, He yperynupoBaHHbIe HacTOSIUM [lonoxeHnem, nojiexaT yperyiupoBaHUuO
B COOTBETCTBHH C ICUCTBYIOIINM 3aKOHOAATeNbCTBOM PD, YcraBom OOpa3oBaTENbHOTO YUPEKICHHS
Y UHBIMU JIOKaJIbHBIMA HOPMAaTUBHBIMH akTamMu O0pa30BaTeIHLHOTO YUPEKICHUS.
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INnct cornacoBaHusa k gokymeHTy Ne 12 ot 12.05.2023
MHnumnatop cornacosaHuna: XabubynnuHa .U, 3aBeayromm
CornacoBaHue nHnyumposaHo: 12.05.2023 14:11

JlucT cornacoBaHus Twn cornacoBaHus: nocriegoBartesibHoOe
N° (017 (0] Cpok cornacoBaHusi PesynbTat cornacoBaHuss  3ameuvaHus
LiMNognncaHo

1 Xabubynnuxa I'.W. 12.05.2023 - 14:11
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